
 LOGIN TO AN ACCOUNT: 

 

 To access your account, click on the link below: 

 

       

 

 If you don’t have an account with us, simply select the You don't have an account button.  

 

        

  

 Please provide the following details:  

          •Contact person’s name  

          • Company name  



          • Website  

          • Password  

          • Tagline  

          • Contact Number  

         • Address  

         • Company logo (Ensure the company logo is in PNG or JPG format.)  

         • Company description 

 A confirmation message will appear indicating successful signup. 

 

   

                 

    

      

 Select the Sign In button, enter your email ID and password, and you will be successfully signed 

in.  

         

 Your details will be reviewed and approved by the admin. Once approved, you will be able to log 

in.  

 Once the admin approves your request, you will receive an email confirmation. After that, you can 

sign in using your login details.  

 Your dashboard will be displayed.  

 

         

 

 JOBS: 

 



In the Jobs section, you can create a job post, view your posted jobs, and see the applicants who have applied 

for each position. 

 

 Create post:  

 
 Select the Job button, then click on Create Post to begin your job posting.  

 

                  

 Please enter the following details: 

  

• Category  

• Job Title  

• Qualifications  

• Year of Passing Out  

• Job Type  

• Salary Package  

• Required Skills  

• Years of Experience  

•     Benefits  

• Shift and Schedule  

• Job Location  

• Job Expiration Date  

• Country  

• State  

• Job Description  

• Additional Information 

          Note: Fields marked with an asterisk (*) are mandatory and must be completed.         



                     

                    

                    

 

 Your job post has been added successfully, and a confirmation message will be displayed at the 

top of the page.  



         

 Job Posted:  

 
 You can view your posted job details under the Job Posted button.  

 

    
 

 You can edit your job details by selecting the View/Edit button and clicking Update to save your 

changes.  

          

 

 If you wish to delete a job post, you can do so by using the Delete button.  



        

 

 You can send an email to job seekers notifying them of your posted job.  

        

 

           Note: You will receive an email when a job seeker applies for the job you posted. 

 

 Applied Candidates:  

 

 You will be able to see the candidates who have applied for the job you posted.  

 



       
 

 Click on the Candidate's details to view their information.  

 

         

 Click on the Application Details of the job seeker to open the application. From there, you can 

click Take Action to proceed to the next step.  



         

 

 You can provide a reason to the job seeker. By clicking on the Status button, you can select whether 

the candidate is Shortlisted, Hired or Rejected, and then click Update.  

 

                   

 

 RECRUIMENT PROCESS:  

 
In the Recruitment Process section, you can create an online exam, initiate a video conference, and 

assign an exam to the job seeker. 

 

 Online Exam: 

  

 Click on the Recruitment Process to proceed to the next step.  



                     

 

 Click on the Online Exam button to create an exam for the job seekers who have applied for this 

position.  

 There are two methods to add questions for the online exam.  

 Create the online exam by adding a title, then click the Add button to proceed.  

 

                      

     

 You can delete by clicking the Delete button, or change the job title using the Edit button. 

 

           

 

 Then click Update button  

 Then click on the Add button to add a question for this exam.  



 

Note: To add a question, we have two methods; you can choose either one. 

        Method: I 

 

                 

 

 Click Add New Question in Excel format.  

 Select the Excel sheet that meets the required conditions (up to 20 questions,  

            no commas or quotation marks). Once you've chosen, click Add to proceed. 

 You can check by using the sample document 

                                                                                                                 

                       

  

 After you upload the file, a message will appear at the top of the screen. 

 

                   

 You can see the questions that you’ve added by selecting the Add button 

 



                    

        

          Method: II    

 Click on Add New Question.  

 Simply enter your question manually by selecting the heading. Allocate time for the question, and 

input both the question and its answer in the appropriate fields. 

 Click on the Add button your question will be added   

 By clicking the Add button, you can edit, delete, or add more questions to your exam. 

                                                                                   

  

           By clicking the Add button, you can edit, delete, or add more questions to your exam.     



                              

            Note: Please follow one of the methods to add questions 

 

 If you want to add more exams, simply provide the title and click the Add button. Then, follow the 

same steps to add questions.  

 

                   

 

 To view your questions, simply select the Add button.  

                   

 

 Your question will appear. If you want to edit, delete, or add, you can click the appropriate button 

to proceed.  



                  

 

          To preview the question: 

 Click on the Add button for which exam you need to preview.  

 Click on the View button to preview the questions. 

 

                  

 

 Your exam question paper will be displayed. 

Note: When an employer assigns an exam to a job seeker, an email will be sent to the job seeker. 

 Video Conference: 

 
 In this section, you can view the list of video conferences you created for the jobseeker. 

 



          

 

 You can click the Start button to begin the meeting. 

 

Note: When a meeting is assigned, the jobseeker will receive an email. 

 Assign Exam: 

 
 You can view the exam assigned to the jobseeker by selecting the Assign Exam button. 

 

          

 

 The exam will appear in the list, and you can click the View button to see further details about the 

exam  

 

 On this page, the job seeker details, job details, and job seeker mark details will be displayed. You 

can add remarks in the designated section and then click the Add button to update the information.  

 



           

           

 

 By selecting the View Exam Sheet button, you can see the exam sheet of the jobseeker.  

 

           

 

 By selecting the View Candidate Details button, you can see the job seeker's information. 

Additionally, by clicking the Resume button, you can access their resume. 

 



          

 

 By selecting the Application Details, you can view the job seeker's job application information. 

             

 

 If you want to shortlist, hire, or reject a candidate, please select the Take Action button. 

  



                     

 

 FINAL SELECTION:  

 
  In this section, you can view all candidates in the Candidates list, those who are shortlisted in the 

Shortlisted Candidates list, those who are hired in the Hired Candidates list, and those who are rejected 

in the Rejected Candidates list. You can also assign exams and schedule video conferences for them. 

 

             
 



 Candidates list:  

 

 Here, you can view the full list of candidates who applied for the jobs you posted.  

 

 

 

 Click on View Candidate Details to see the jobseeker's information. 

 

 

 You can click on the Resume button to view their resume. 

 Click on Application Details to view the jobseeker's application for specific jobs and their details.   

 



 

 

 

 To shortlist, hire, or reject a candidate, click the Take Action button, add a message, and then 

click Update to save your choice.  

     

 Click the Online Exam button to assign an exam to the candidate. 

  



                          

 

 Select the questions, enter the exam expiration date and passing percentage. If you want to enable 

screen recording or video recording, click on the appropriate tab, then click Add button.  

                       

 

 A message will appear confirming that the exam has been successfully added.  

 

 

 

 The assigned exam list will appear on the page. 

 



 

 

 Click on the View button to see the candidate's details. 

 

 

 

 Click on the View Video button to watch the exam video they attended. 

 Click on the View Exam Sheet button to see their exam sheet. 

 



 

 

 If you want to delete or reset it, you can click the appropriate button.  

 If you want to conduct a video conference with the candidate, just click the Video Conference 

button.  

                   

 

 Enter the meeting date and time, add a message if needed, and then click the Submit button.  

 

 

 

 A message will appear confirming that you have created it successfully. 

 



 

 

 The created meeting will appear below the table.  

                    

 

 Click the Start button to begin the meeting, or click the Delete button if you want to remove it. 

 When the meeting is deleted, a confirmation message will appear to confirm the deletion.  

 

 

 

 Shortlisted Candidates:  

 
 Here, you can view the full list of candidates who have been shortlisted. 

 



 

 

 Click on View Candidate Details to see the jobseeker's information.  

                   

 

 You can click on the Resume button to view their resume. 

 Click on Application Details to view the jobseeker's application for specific jobs and their details.  

 

                

 

 To shortlist, hire, or reject a candidate, click the Take Action button, add a message, and then 

click Update to save your choice.  



 

 

 Click the Online Exam button to assign an exam to the candidate 

 

 
 

 Select the questions, enter the exam expiration date and passing percentage. If you want to enable 

screen recording or video recording, click on the appropriate tab, then click Add button.  

 



                                                            

 

 A message will appear confirming that the exam has been successfully added.  

 

 

 

 The assigned exam list will appear on the page.  

 

 

 

 Click on the View button to see the candidate's details. 

 



 

 

 

 Click on the View Video button to watch the exam video they attended.  

 Click on the View Exam Sheet button to see their exam sheet.  

 

 

 

 If you want to delete or reset it, you can click the appropriate button. 

 If you want to conduct a video conference with the candidate, just click the Video Conference button.  

 



 

 

 Enter the meeting date and time, add a message if needed, and then click the Submit button.  

 

 

 

 A message will appear confirming that you have created it successfully. 

 

 

 The created meeting will appear below the table. 

 



 

 Click the Start button to begin the meeting, or click the Delete button if you want to remove it.  

 When the meeting is deleted, a confirmation message will appear to confirm the deletion.  

 

 

 

 Hired Candidate List:  

 

 Here, you can view the full list of candidates who have been hired.  

 

 

 

 The list of hired candidates will appear. 

 



                

 

 Click on View Candidate Details to see the jobseeker's information.  

 

               

 

 You can click on the Resume button to view their resume. 

 Click on Application Details to view the jobseeker's application for specific jobs and their details. 

 

                

 



 Click on the Online Test button to view the exam they completed. 

 

 

 

 Click on the View button to see their exam details. 

 

 

 

 Click on the View button to see the candidate's details. 

 

 



 

 

 Click on the View Exam Sheet button to see their exam sheet. 

 

 

 

 If you want to conduct a video conference with the candidate, just click the Video Conference 

button.  

 

 

 

 Enter the meeting date and time, add a message if needed, and then click the Submit button. 

 



  

 

 A message will appear confirming that you have created it successfully. 

 

 

 

 The created meeting will appear below the table. 

 

 

                                     

 Click the Start button to begin the meeting, or click the Delete button if you want to remove it.  

 When the meeting is deleted, a confirmation message will appear to confirm the deletion.  

 

 



 

 

 Click on the Add Employee Profile button to update the details for the jobseeker who has been 

hired.  

 This is the profile created by the employer for the jobseeker who has been hired. You can provide 

the appropriate details, including login credentials, using the jobseeker's hired email and a 

password created by the employer. Without this password, they will not be able to log in.  

 

 

 



 

 

 

 Once all the details are filled in, please click the Submit button.  

 If you need to update any of the above details, click on the Update Employee Details button, 

make the necessary changes, and then click the Submit button.  

 

 



 

 

 A message will appear confirming that the employee details were updated successfully.  

 

 

 Rejected Candidates:  

 

 Here, you can view the full list of candidates who have been rejected. 

 

  

 



 The list of rejected candidates will appear. 

 

 

 

 Click on View Candidate Details to see the jobseeker's information.  

                                                                                                                                       

 

 You can click on the Resume button to view their resume.  

 Click on Application Details to view the jobseeker's application for specific jobs and their details.  

 



 

 

 Click on the Online Test button to view the exam they completed. 

 

 

 

 Click on the View button to see the candidate's details. 

 

 



 

 

 Click on the View Exam Sheet button to see their exam sheet.  

 

 

             Note: Rejected candidates do not have access to the video conference. 

 OFFER LETTER:  

 

 Add Offer Letter:  
 

 



 

 Just click on the Add Offer Letter button to upload your company's offer letter format  

 Click on the Add Offer Letter button to select your company's offer letter format. Next, click on 

the HR Signature button to add your company's HR signature, name the offer letter, and then click 

the Add button.  

 

 
 

 The offer letter list will appear here. 

 

 

  

 Click on the Delete button to remove the data; a confirmation message will appear. 

 

  

 

 Click on the Edit button to update any of the details. 

 



 

 

 A message will appear confirming that the update was successful. 

 

                       

 

 Create Offer Letter:  

 

 You can create an offer letter for the specific candidate you need.  

 Click on the Create Offer Letter button.  

 

 

 



 Select the department, designation, and username (employee name) for whom you are creating 

the offer letter, then click the Submit button to generate the offer letter.  

 

                

 

 The selected user's details are already provided, so you only need to select the offer letter name 

and then click the Add button.  

 

                  

 

 A message will appear confirming that you have created it successfully. 

 

 

 

 View List: 

You can view your created offer letter in this section. 

 

 Click on the View List button.  

 



 

 

 Click on the Edit button if you need to make changes. 

 

                       

 If you need to change the offer letter format, you can do so by selecting the new offer letter. Then 

click the Update button.  



  

 

        

 Click on the Print button to print the offer letter.  

 

                    

 

 The format of the offer letter will be displayed, and you can modify it as needed. 

 



                                                                       

 Drag and drop the details onto the PDF. If you need to add anything again, just click the same 

button once more. 

                    

 

 Click on the Print button to print the offer letter. 



 

 

 Click on the Delete button to remove the data.  

 A message will appear indicating that the data has been deleted successfully. 

 

 

 

 EMPLOYEES:  

 

         In this section, you can view the List departments and List designations, Add Employees, and 

access the List of Employees and the Payroll List. 

 

 List Department:  

             You can list the employees' departments in this section.  

 



  
 

 Click on the Add button to create the department. 

                   

 

 Enter the department name as you wish, then click on the Add button. 

 

                     



 

 The message Department added successfully will appear at the top. 

 

 

 

 Click on the Back button to return to the list of departments. 

 The list of departments you created will appear as a list. 

  

                   

 

 If you want to add more departments, just follow the same method. 

 Click on the Edit button to modify any details. 

 

                   

 

 If you need to change the department, enter the new department name and click on the Update 

button.  

 



 

 

 A message will appear confirming that the department has been updated successfully. 

 

  

 

 If you want to delete the department, just click on the Delete button and accept the confirmation; 

your department will be deleted. 

 

                     

 

 List Designation: 

      You can list the employees' designations in this section. 

 

 Click on the List Designation button.  

 



 

 

 Click on the Add button to add a designation. 

 

                    

 

 Select the department you created earlier, then enter the designation name and click on the Add 

button.  

 



 

 

 The message Designation Added Successfully will appear at the top. 

 

 

 

 Click on the Back button to return to the designation list. 

 The designation list will appear. 

 

                   

 

 Click on the Edit button to modify any details. 

 



                   

 

 If you need to change the designation, enter the new designation name and click on the Update 

button.  

                    

 

 A message will appear confirming that the department has been updated successfully.  

 

 

 

 If you want to delete the designation, just click on the Delete button and accept the confirmation; 

your designation will be deleted. 

 



                 

 

 Add Employee: 
  You can add employees in this section with the appropriate details. 

 

 Click on the Add Employee button.  

 

 

 

 Enter all the required details, including a new user ID, along with their email and password for 

login. 

 Enter all the details for the new employee. 

 



                  

                 

                 



 

 

 

 

 A message will appear confirming that the entry has been inserted successfully. 

 

 

  



 List Employee: 
  You can view the list of all registered employees in this section. 

 

 Click on the List Employees button.  

 

 

 

 You can see the list of registered employees. 

 

                

 

 Click on the Edit button to modify any of the details. 

 



                     

 Once the edits are done, just click on the Update button 

 

                   

 

 An Updated Successfully message will appear at the top of the page. 

  

                 

 

 Click on the Delete button if you want to remove the employee listing. 

 

 Pay Roll List: 



 
 In this section, you can view the payroll list for employees and add new payroll entries. 

 

  
 

 Click on the Add button. 

 

       
 

 

 

 Select the department, designation, and employee name for whom you are creating the payroll 

list. Then click on the Submit button. 

 



   
 

 The employee information will be displayed. Enter the earnings name and amount, the deductions 

name and amount, and then the total.  

 

            

            

 



 Once done, click on the Add button. 

 A Payment Added Successfully message will appear at the top. 

 

      

 

 To add more entries for earnings and deductions, simply click the Add button. 

 

        

 

 Click on the Eye button to view the payment details of the employee. 

 

        

 



 You can view the payment details of the employee. 

          

          

  

 Click on the Edit button if you need to modify any details, then click on the Update button. 

 



       

       

 

 An Updated Successfully message will appear. 

 

           

 

 Click on the Print button to print the pay slip. 

 



             

 

 Click on the Delete button if you wish to remove the pay slip. 

 

              

 

 It will prompt you for confirmation to delete the details; click the OK button to proceed with the 

deletion. 

 

               

 

 LEAVE MANAGEMENT: 

 
In this section, you can Add Leave Type, Manage Leave Type, View the Holiday List, and access All 

Leaves, Pending Leaves, Approved Leaves, and Not Approved Leaves for employees. 

 

 Add Leave Type: 

 Click on the Add Leave Type button. 



   

 

 Enter the leave type and description, then click the Add button. 

 

 

 

 A Leave Added Successfully message will appear at the top. 

 

 

 



 Manage Leave Type: 

 

 Click on the Manage Leave Type button. 

 

 

 Here, you can see all the leave types that you have added. 

 

                       

 

 Edit the details you want to change, then click the Update button. 



                      

 

 An Updated Successfully message will appear at the top. 

 

                      

 

 Holiday List: 

 Click on the Holiday List button. 

 

 



 

 Click on the Add button to add a holiday. 

 

                     

 

 Enter the holiday date and provide a description, then click the Add button. If you want to go back, 

click the Back button. 

 

 

 

 A Holiday Added Successfully message will appear on the page. 



 

 

 You can view the full list of holidays that you have added. 

 

 

 

 If you want to edit the holiday list, just click on the Edit button. 

 

 

 

 Enter the information you want to edit, then click on the Update button. 



 

 

 An Updated Successfully message will appear. 

 

 

 

 If you want to delete a holiday from the list, click on the Delete button. 

 

                    

 

 A confirmation message will appear; click on the OK button to delete the holiday. 



 

 

 Your holiday list has been deleted. 

 

 

 

 All Leaves: 

 

 Click on the All Leaves button. 

 

 

 

 



 All the leaves applied by the employees will appear here. 

 

                     

 

 Click on the View Details button to see the details of the leave applied by the employee. 

 

                     

 

 Click on the Take Action button to approve or deny the leave request. 

 



 

 Choose your option to either approve or not approve the leave, and provide a description for the 

decision if desired. 

 

                     

 

 Then click on the Submit button, and an updated leave message will appear. 

 

 

 

 Pending Leaves: 

 

 Click on the Pending Leaves button to view all the pending leaves that have not been acted upon. 



 

 

 By clicking on the View Details button, you can see the details of the leave and its current status. 

 

                     

 

 Click on the Take Action button, choose the option you want to select, provide a description for 

the leave, and then click on the Submit button. 

 



                    

 

 A Leave Updated Successfully message will appear. 

 

 

 

 Approved Leaves: 

 You can view all the approved leaves in this section. 

 

 



 You can click the View Details button to see the complete information about the approved leave. 

                     

 Click on the Take Action button, choose the option you want to select, provide a description for 

the leave, and then click on the Submit button. 

 

                    

 

 A Leave Updated Successfully message will appear. 

 

 

 

 Not Approved Leaves: 

 

 You can view all the leaves that remain unapproved by you in this section. 

 

 



 

 

 By clicking on the View Details button, you can see the details of the leave along with its status. 

 

 

 Click on the Take Action button, choose the option you want to select, provide a description for 

the leave, and then click on the Submit button. 

 

 

 

 A Leave Updated Successfully message will appear. 

 



 

 PAYROLL MANAGEMENT 

 
   In this section, you can Add Payroll for employees and View the Payroll list. 

    

 Add Payroll: 

 By clicking on the Add Payroll button, you can add payroll for the employee. 

 

 

 

 Select the department, designation, and employee name for whom you need to add the payroll, 

then click on the Submit button. 

 

 

 



 The employee information will be displayed. Enter the earnings name and amount, the 

deductions name and amount, and then the total. Once done, click on the Add button. 

 

 

 

 

 A Payment Added Successfully message will appear at the top. 

 

 

 



 To add more entries for earnings and deductions, simply click the Add button. 

 

 

 

 View Payroll: 

                In this section, you can view the complete payroll list for employees, as well as edit or  

               delete payroll entries. 

 Click on the View Payroll button to display the full payroll list. 

 

 

 

 Click on the Eye button to view the payment details of the employee. 

 You can view the payment details of the employee. 

 



                           

                           

 

 Click on the Edit button if you need to modify any details, then click on the Update button. 

 

 



 

 

 An Updated Successfully message will appear. 

 

 

 

 Click on the Print button to print the pay slip. 

 

 

 

 Click on the Delete button if you wish to remove the pay slip. 

 



 

 

 It will prompt you for confirmation to delete the details; click the OK button to proceed with the 

deletion. 

 

 

 PERFORMANCE: 
            In this section, you can create Tasks for employees and Assign the tasks to the specific        

employees responsible for completion. 

 

 Tasks: 

 Click on the Tasks button to create a task for the employee. 

 

 



 Click on the Add button to create a new task for the employee. 

 

 

 

 Enter the task name and provide the details for Question 1, then click on the Add Question 

button. 

 

 

 

 If you want to add more questions, simply click on the Add button. This will open an additional 

question tab where you can enter more questions. 

 A Task Added Successfully message will appear. 

 

 

 

 Click on the Edit button if you need to modify the task you created. 



 

 

 

 Enter the task name and click on the Update button. 

 

 

 

 An Updated Successfully message will appear. 

 

 

 

 If you need to delete the task you added, simply click on the Delete button. 



 

 

 A confirmation will appear; click OK to delete the task. 

 

 

 

 A Task Deleted Successfully message will appear. 

 

 

 

 If you want to see the questions, click on the View button. 



 

 Your task questions will be displayed. 

 

 

 

 If you need to add more questions, click on the Add Question button. A new tab will appear 

where you can enter the question. Once finished, click on the Update button. 

                         

                            

 



 A Question Added Successfully message will appear at the top. 

 

 

 

 If you want to delete the question, simply click on the Delete button, and it will be removed. 

 

 Evaluation: 
In this section, you can assign the tasks you've created to employees. 

 Click on the Evaluation button. 

 

   

 

 Click on the Add button. 

 



 

 

 Select the task name, department, designation, and the username (employee name) to whom 

you need to assign the task. Set the due date for the task, provide a message, and then click on the 

Add button. 

 

 

 

 A message indicating Task Assigned Successfully will be displayed. 

 

 

 

 To view the task questions and employee answers, click on the View button. 



 

 

 

 You can view the employee's responses if they have completed the task, and you can provide 

comments on their responses. Once you are finished, click on the Update button. 

 

 

 To delete the record, click on the Delete button. 

 

                       

 



 A confirmation will appear; click OK to delete the task. 

 

                       

 

 A Task Deleted Successfully message will appear. 

 

                    

 

 RESIGNATION LETTER: 

               In this section, you can add resignation letters, view employees who have applied  

               for resignation, see those whose resignations have been approved, and view employees  

               with    finalized resignation approvals. 

 Add Resignation Letter: 

 

 Click on Add Resignation Letter to create a resignation letter for the employee. 

 

 



                   

 

 Select the resignation letter file, upload the HR signature file, and provide a name for the 

resignation letter. Once done, click on the Add button. 

 

                    

 

 A Resignation Added Successfully message will appear as confirmation. 

 

                    

 

 The resignation letter you added will be listed here. 

 



                    

 To delete this letter, click on the Delete button. 

                    

 A confirmation message will appear. To delete the data, click the OK button. 

                     

 

 A message confirming Data deleted successfully will be displayed. 

                     

 

 If you wish to update any of the files, click on the Edit button. 

 



                 

 

 Select the files you wish to update, then click on the Update button. 

 

                 

 

 A message confirming Data updated successfully will appear. 

 

               

 

 Applied Resignation: 

 

 Click on the Applied Resignation button to view all resignation applications submitted by 

employees. 

 

 



                 

 

 To take action for a specific employee, click on the Take Action button. 

                  

 

 Select whether to approve or reject the request, provide any necessary comments, and then click 

the Add button. 

 



                 

 

 A confirmation message will appear, indicating that the remark has been added successfully. 

 

                  

 

 Approved Resignation: 

 

 Click on the Applied Resignation button to view the resignations that have been approved. 

 

 



                   

 

 You can view all the applied resignations. To proceed with the next steps for a specific resignation, 

click on the Create button. 

 

                     

 

 The details of the employee will be displayed. You need to select the appropriate resignation letter 

and specify the resignation date, then click on the Submit button. 



                      

 

 A confirmation message will appear, indicating that the resignation letter was created successfully. 

 

                     

 View List: 

 

 Click on the View List button. you can view the resignations that have been approved for 

employees and provide them with their resignation letters. 

 

                      



 

 

 

 If you want to edit any of the details of the employee, just click on the Edit button. 

 

                     

 

 Update the details, then click on the Update button. 

 

                      

 

 A confirmation message indicating that the update was successful will appear. 

 

                      



 

 Click on the Print button to print the resignation letter for the employee. 

 

                     

 The format of the Resignation letter will be displayed, and you can modify it as needed. 

 

                       

 

 Drag and drop the details onto the PDF. If you need to add anything again, just click the same 

button once more. 



                     

 

 Click on the Print button to print the resignation letter. 

 

                      

 



 Click on the Delete button to remove the data. 

 

                     

 

 A message will appear indicating that the data has been deleted successfully. 

 

                    

 

 REPORTS: 
     

In this section, you can view the complete list of exams and their details, including the employees' 

scores. You can also  

access their exam sheets and videos. Additionally, you can see the candidates who have applied for 

the job postings within  

the selected dates. 

 

 Exam Reports: 

 Click on the Exam Report button. 



      

    

 Select the relevant details, such as the exam title and job title, and enter the corresponding 

marks. 

       

 

 Click on the View button to access their exam sheet. 

        

 The exam sheet of the employee will be displayed. 



             

 Click on the Video button to watch the recording of their exam attendance. 

             

 

 The recorded video of the employee will be displayed for you to review. 

 

            

 

 Candidates Reports: 

 

 Click on the Candidates Reports button to view the list of individuals who applied for the job 

postings within the selected dates. 



 

            

 

 Select the date range from the start date to the end date to see the candidates who applied for 

the job you posted. 

 

           

 

 The list of candidates who applied for the job will be displayed. 



       

  

 Click on View Candidate Details to see the jobseeker's information. Click on the Application 

Details button. 

 

        

 

 You can click on the Resume button to view their resume. 

 Click on the Application Details button. 



        

 

 You can view the job details and its status for each candidate. 

 

          

 

 

 

 

 

 

 

 

 

                  

 

 

 

    

 

 

 



 

 

 

 

 

 

 

 

 

 

 

                    


